MITTEN E-Portfolio Check List 

MITTEN portfolio includes followings: 

I. An Introduction: 

· Professional background

· Learning environment

· Technology background including findings of STaR Chart  

II. Overview of Your Unit: 

· A very brief overview of what you did to develop and teach.

· A summary of the specifics you will use in the exhibit section. 

· Description of what you hoped to accomplish, the major steps in teaching the material, and what the students learned and accomplished as a result. 

· Possible links might include:  

· Unit/lesson plan 

· Calendar of events 

· Instructional materials (handouts, web sites, software used, etc.) 

· Images of students in the classroom working on the unit 

· Means of assessment 

· Examples of student work 

III. Narrative of Your Achievements 

· Describe how you achieved each of the National Educational Technology Standards for All Teachers (NETS*T). 

· Have short narrative pieces - one for each of the NETS-T Performance Indicators- with links to the exhibits, which establish your capabilities as demonstrated through the unit you taught. 

· Be specific in describing why each element shows how you have accomplished the required proficiency.  One-way to do this is to take specific indicators from the NETS*T and explain why your work is an example of that area. 

· For each standards and/or indicator, have links to your exhibits that are the direct evidence of your accomplishments from your teaching. 

· While the exhibits themselves form the core of the portfolio, it is this narrative section that will document your achievements. Do not use the narrative to defend your work or to argue for your achievement. Instead it should be used to highlight the most significant aspects of the work and the relationship to your ability and proficiency.

IV. Exhibits 

· Include an index for all the exhibits included in your portfolio so these are listed in one place and the index is hyperlinked to the exhibits.  Under the tree main index:

· Lesson Plans

· Student works

· Other Exhibits

Exhibit the following in the tree main index if applies

· Copies of units of instruction 

· Lesson plans

· Examples of student work 

· Handouts you have used

· Concept maps 

· Web resources that support your curriculum

· Photos, video or audio clips of classroom activities, 

· Assessment instruments

· Inclusion of objectives related to the Michigan Curriculum Framework.

· Link the exhibits to Sections III and IV. 

· Some hints for developing this section: 

· Describe the exhibit

· The most important or significant aspects of this exhibit 

· What did you learn as a result of developing the exhibit

· Acknowledge anyone's assistance

· Cite your sources 

V. Reflection/Summary 

· Provide your own assessment of how the unit went, and what you learned as a result.  

· What went well 

· What you might do differently if you teach this lesson again. 

· Show your understanding of teaching with technology. 

· Keep this section short. 

VI.  Portfolio Technical Requirements

· Must be electronic 

· Must be completed in approximately 30 minutes

· All elements should be viewable using a standard web browser with the most popular plug-ins (QuickTime, Shockwave, HyperStudio, RealPlayer, Acrobat). 

· Materials which require a player (i.e., PowerPoint slides or HyperStudio stacks) may be included if a link is made so that the player can be immediately downloaded. 

· If you are including video clips, it is preferred that you include samples rather than long segments. 

· Be sure that all your hyperlinks work! 
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